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lwpuk 
 

laLFkku esa fuEu O;olk; esa VSyh ikB~;Øe i<kus gsrq ,d vfrfFk izoDrk dh vko’;drk gS &  

Øe 
la[;k 

O;olk;  vfuok;Z ;ksX;rk  okafNr ;ksX;rk  

1 lfpoky; i)fr 
fgUnh  
¼nks ;wfuV½  
lh-vkbZ-Vh-,l-  

B.Voc/ Degree in office management 
/Secretarial Practice / Modern Office 
Management from AICTE/ UGC recognized 
University with two years experience in 
relevant field. OR Diploma (Minimum 2 Years) 
in Secretarial Practice / Modern Office 
Management from recognized University 
/Board with five years experience in relevant 
field. OR Ex-serviceman from Indian Armed 
Forces with 15 years of service 
in related field as per equivalency through DGR. 
Candidate should have undergone methods of 
Instruction of course or minimum 02 years of 
experience in technical training institute of 
Indian Armed Forces. OR NTC/NAC passed in 
Stenographer Secretarial Assistant (English), 
Secretarial Practice (English)trade with 
sevenyears experience in the relevant field. 
Essential Qualification: National Craft Instructor 
Certificate (NCIC) in office management, in any 
of the variants under DGT. 

VSyh vdkmafVax dk 
izoh.k Kku  

2 dk;kZy; izca/k 
bafXy’k]  
lh-vkbZ-Vh-,l- 
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